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Austin Library Organizations

TSLAC - Texas State Library and Archives 
Commission (state agency)

T.L.A. - Texas Library Association (nonprofit)

P.L.A.N. - Partners Library Action Network
(nonprofit)

https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Ftxla.org%2F&data=05%7C02%7C%7Ccb7a1f172708450ba23c08dcdd979a4d%7Ca4597bff9f384145a0334a2168399a5e%7C0%7C0%7C638628890446678920%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=MWGjeGzlOeoXuZYoSdLDD9hQj45hid34EhXZOLyy%2Bfo%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Flibaction.net%2F&data=05%7C02%7C%7Ccb7a1f172708450ba23c08dcdd979a4d%7Ca4597bff9f384145a0334a2168399a5e%7C0%7C0%7C638628890446640119%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=chnflvPGKnVlQVoTrt3oXcXn9RkUsiwq49%2Ft%2FDqxi1w%3D&reserved=0


Archives and Information 
Services (ARIS)

State and Local Records 
Management (SLRM)

Talking Book Program 
(TBP)

Library Digital 
Opportunity (LDO) 

Continuing Education 
and Consulting (CEC)

Resource Sharing

Library Development 
and Networking (LDN)

Statewide Interlibrary Loan (ILL)

TexShare/
TexQuest

Texas State Library and Archives Commission

3

Grants and 
Accreditation

Consultant Staff
Library Management
Library Staff
Online Learning
Youth Services
Workforce Development



Purpose of Annual Report

A summary of operating 

expenditures

Used to identify local 

financial support

A summary of library services

…a balance sheet
…an evaluation or 
judgement of the 

library
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IS IS NOT



Why Report?
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Maintain visibility

Simplify recordkeeping

Access to summer library program 
materials at no cost

Eligibility for library accreditation

Assignment of Legal Service Area 
(service population)



Legal Service Area (LSA)
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Assigned by TSLAC according to rules in Texas Administrative Code.

Based on US Census estimate and sources of local government funding.

Will not change until next reporting year.

geralt/pixabay



Reporting Year = Local Fiscal Year (LFY)

Local governing authority’s 

financial/budget year.

Local fiscal year contains 
January 1
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LucasJIsrael/pixabay

JANUARY

1



Annual Report Data Collection
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tx.countingopinions.com

www.tsl.texas.gov/ldn/annualreport

https://tx.countingopinions.com/index.php
https://www.tsl.texas.gov/ldn/annualreport


Institute of Museum and Library 
Services (IMLS)

www.imls.gov/research-evaluation/data
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https://www.imls.gov/research-evaluation/data
https://www.imls.gov/research-evaluation/data
https://www.imls.gov/research-evaluation/data


Why Accreditation?

• Criteria from library peers

• Library improvement and stability

• Promote financial foundation 

• Access to federal funds, TexShare

• Community assurance

• Voluntary local decision
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History and Definitions

Legal Service Area (LSA) Calculation

Library Services, Legal Establishment

Financial Minimums

Other Operational Criteria

Waivers, Appeals, Conditional Accreditation

Accreditation Criteria Explained

www.tsl.texas.gov/ldn/accreditation

https://www.tsl.texas.gov/sites/default/files/public/tslac/ld/ldn/accreditation/2026RuleChanges-History-Definitions.pdf
https://www.tsl.texas.gov/sites/default/files/public/tslac/ld/ldn/accreditation/2026RuleChanges-LSACalculations%20(1).pdf
https://www.tsl.texas.gov/sites/default/files/public/tslac/ld/ldn/accreditation/2026RuleChanges-LibraryServices-LegalEstablishment.pdf
https://www.tsl.texas.gov/sites/default/files/public/tslac/ld/ldn/accreditation/2026RuleChanges-FinancialMinimums.pdf
https://www.tsl.texas.gov/sites/default/files/public/tslac/ld/ldn/accreditation/2026RuleChanges-OtherOperationalCriteria.pdf
https://www.tsl.texas.gov/sites/default/files/public/tslac/ld/ldn/accreditation/2026RuleChanges-Waivers-Appeals-Conditional.pdf
https://www.tsl.texas.gov/ldn/accreditation


Conference fees

Travel

Utilities

Postage

Shelving

Computers

more….

Operating Expenditures
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Supplies – paper, 

cleaning, book 

repair, pens, toner, 

etc.

TexShare 

participation fee

Program materials

✓ Salaries and benefits
✓ Collection Materials
 Books
 E-Materials
 Other Format
✓ Other Operating Expenditures

Presenter fees

Conference fees

Travel

Utilities

Postage

Shelving

Computers

more….

OpenClipart-Vectors/pixabay



Check with local governing funding authority for 
capitalization level or local accounting practice.

Capital Outlay
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Building new building 

Repaving the parking lot

Opening day collection

New roof

New carpet

New HVAC



Revenue: Sources of library funding
OpenClipart-Vectors/pixabay

CITY COUNTY
CORPORATE 

OR 
FOUNDATION 

DONATIONSSTATE OR 
FEDERAL 

Non-local
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MOE – Maintenance of Effort

Determined by the library’s 

spending history

Measure of local financial support

Three ways to meet minimum

Look-up tool on Annual Report 

webpage

Neil Thomas/Unsplash
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https://www.tsl.texas.gov/ldn/annualreport


Collection Materials

Accreditation: One item per capita
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Books, Printed Material E-Books

Physical Audio Items (CDs) E-Audio (downloadable)

Physical Video Items (DVDs) E-Video (downloadable/streaming)

Non-traditional physical circulating 
items

Locally licensed databases



Professional Librarian

Peggy_Marco/pixabay

Professional Librarian:  someone 

with advanced degree in library or 

library information science. 

MLIS Librarian Required if 

Population Served is 25,001+

Does not have to be director.

17



Library Services

Reference

Visits

Registered users

Circulation

Programs

Service Hours

Statewide ILL
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StockSnap/pixabay

Planning tool on Annual Report 
webpage

https://www.tsl.texas.gov/ldn/annualreport


Signing Authority

Legal Establishment Signatory*

City
Mayor
City Manager/City Administrator
Finance or Accounting Director

County
County Judge 
County Auditor

School District
Superintendent
Finance or Accounting Director

Nonprofit 
Corporation

Library Board Chair or Treasurer

Library District Library Board Chair or Treasurer
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*sig·na·to·ry  /ˈsiɡnəˌtôrē/ :  Person who binds himself or herself, or the entity he or she is 

authorized to represent, by his or her signature to the terms of an agreement. 
www.businessdictionary.com/

http://www.businessdictionary.com/


Succession Planning
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Log-in Credentials

Website
Email

LMS/ILS

Security System

Back-up authority



Resources
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Population and Accreditation Standards       

Summary (PASS) Tool

Annual Report Planning Workbook

LDN Program Calendar

Program Reporting Tip Sheet

Program Reporting Calculator

Reporting E-Materials

Reporting Wi-Fi Usage

Reporting Service Hours

www.tsl.texas.gov/ldn/annualreport

https://www.tsl.texas.gov/ldn/annualreport


Contact Us!

22

Accreditation and Statistics Team
accreditation@tsl.texas.gov
512-463-5465 | 800-252-9386 (Toll-free in Texas)

mailto:accreditation@tsl.texas.gov
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