FAQs
FY2015 ILL Lending Reimbursement Program 

Navigator Libraries 

Where can I find a list of Texas Navigator libraries?
A list of Texas libraries live on Navigator is available here: https://www.tsl.texas.gov/texshare/newsletter/resourcesharingprojects/?page_id=1802 

Reimbursement Amounts
How much is my library’s reimbursement?
Your library will be eligible to request the reimbursement amount calculated based on the number of lends made and available funds.  An email with this amount will be sent to libraries on September 15th from Sara Hayes, shayes@tsl.texas.gov.  

Libraries can submit documentation of expenditures above or below the amount they are eligible to request, but will not receive more than calculated amount or amount documented. 

Sub-award Numbers
What is my library’s sub-award number?
Libraries will receive their sub-award number in a September 15th email from Sara Hayes, shayes@tsl.texas.gov. 

Where do I submit the documentation? 
By email to:  shayes@tsl.texas.gov and grants.accounting@tsl.texas.gov
(PDF files preferred)
OR 
By fax to:  512-475-0185 
(Please include “Attn: Tamra Lavin” and the number of pages on a cover sheet.)

Receipt Dates
What are the date ranges [for receipts] again?
Documentation of ILL related cost expenditures that took place from September 1, 2014 – August 31, 2015 (SFY2015) are eligible to submit for reimbursement.

Postage and Postal Meters
We have a separate account set up on the city/county meter but the report they produce only has monthly totals, nothing broken out. How do you document in this case?
Libraries will receive an email from the Texas State Library and Archives Commission in mid-September with the amount your library is eligible to request for reimbursement.  Also included in this email will be the total number of borrows and lends by your library, along with a percentage of activity that was lending.  Please multiply this lending percentage by your TOTAL postage to get the amount to document and request for reimbursement.
Example:  Your library borrowed 75 items and lent 25 items.  Lending was 25% of your ILL activity.  You spent $300 on postage during the year.  Multiply your total postage (300) by your lending percentage (25%) to get the amount you can claim for reimbursement: $300 * .25 = $75 is the amount you should claim.  (Please show your work on the report before copying and sending to TSLAC)

Staff Time
Please clarify qualifying staff time--is it just for lending-related activities, or for ALL ILL activities?
You may document all staff time dedicated to ILL activity, borrowing and lending, for reimbursement. 

Can you estimate the time spent on ILLs?
If you choose to claim staff time for reimbursement, it needs to be actual time spent, documented in real time.
	
Signatory
Can these documents be signed by the county auditor? Or must it be judge?
For county libraries, the County Auditor or County Judge may sign the form.  We expect to see signatures from
County or City officials, or Library Board Presidents for non-profits, rather than Library Directors.  


	



