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Tips for Completing Your Performance Report

The Loan Star Libraries Performance Report is an online form that collects the data you submit about your library’s Loan Star Libraries grant activity.  You will find the link to the report at http://www.tsl.state.tx.us/ld/funding/loanstar. Report dates are listed in your Loan Star Libraries contract.

Statistical Section
You will report on one or more of the following statistical measures, depending on your Plan of Action:
1. Persons Served: If your library provides programming or related services with Loan Star Libraries funds report the number of persons served. This will also apply if you purchase equipment for use by patrons. Please give the total number of persons served and describe how you calculated this figure. 

For example, if you use Loan Star Libraries funds to contract for summer reading program storytellers, record the number of people who attended the storytelling sessions. If you purchased a microfilm reader for patron use, record the number of persons who used the reader. It may be difficult to record the number of times a piece of equipment, such as a computer, is used each day. You should use a sampling technique, such as choosing a typical week, recording the number who use the piece of equipment that week, and then calculate that number for the grant reporting period.

If you are using Loan Star Libraries funding to purchase electronic resources, include the count of persons served. Electronic resources may include Internet access, databases separate from those supplied by the Texas State Library and Archives Commission through TexShare, and access to the library’s online catalog. The count must be calculated using a predetermined method for collecting electronic resource usage.  This could be through a software application for that purpose, or through another method of data collection for electronic resource usage.  Whatever method is selected to determine electronic resource usage, there must be documentation maintained identifying how the usage count was obtained. Please contact the Loan Star Libraries Program Manager to discuss your Plan if you will be purchasing access to electronic resources.

2. Materials Provided: If your library purchases materials with Loan Star Libraries funds please record the number of items purchased. Use the same definition of item as is used for the public library annual report. This definition states:

If you are using Loan Star Libraries funding to purchase electronic resources you may record the number of times these materials are accessed—provided the material contains substantive information and the count can be documented. Please contact the Loan Star Libraries Program Manager to discuss your Plan if you will be purchasing access to electronic resources.
3. Hours open: If your library uses Loan Star Libraries funds to provide more hours of operation please record the additional hours your library was open (expressed as number/week and then totaled for the grant reporting period).

Narrative Section

Use this section to describe in detail how you carried out your Plan of Action. If you purchased materials we do not need a list of titles. However, do describe the numbers and types of materials purchased and how those materials fulfilled your goals for your Plan. Please include information on how you promoted your Plan, and any anecdotes or stories that help illustrate the impact these funds had on your community. 

Note

Some libraries will not be able to record statistics in any of the above categories. For example, those that purchased furniture, bought shelving or did minor renovations generally cannot make a calculation of persons served. These libraries should, however, make a full narrative report describing how the library carried out the Plan of Action. 

If you have any questions about your Plan or performance reporting please contact:

Wendy Clark

Loan Star Libraries Program Manager

512-463-5475 or  wendy.clark@tsl.state.tx.us

