FY 2016 Impact Grant
Performance Reporting

Due Dates
	Reporting Period
	Due Date

	September 1, 2015-February 29, 2016
	March 7, 2016

	March 1, 2016-August 31, 2016
	September 7, 2016



Submission 
Performance reports are submitted in GMS. In most cases, you will be submitting a report at mid-year and year-end. In your mid-year report, you will answer questions 1-3 only. Your final report will include questions 1-8.
1. PROJECT GOAL AND PURPOSE — Impact (Goal 1), Impact2 (Goal 2), or Impact3 (Goal 3) (Include  goal description and grant program abstract or description)

2. SUMMARY OF ACTIVITIES TO DATE — Detailed account of activities performed to date to meet the goals of the grant project. What have you done so far?  Include successes, challenges, delays, and corrective actions if applicable

3. OUTPUTS — Highlighted outputs are required for your project. Of the others, only report those that apply to your project and for which substantiated counts are available.  Definitions related to your individual project are provided for reference as needed. 		
a) Number of library materials purchased with Impact grant funds (unique count) — Count all library materials. This is a volume or item count of books, e-books, serials, audio materials, and other library materials, not equipment, supply or marketing items.)
b) Number of programs presented — Count # of programs presented as part of the grant project.
c) Number of persons provided Impact grant-funded programs or services (non-unique count) — Include the number of all persons attending each grant-sponsored program or receiving services, even if the same participants attended multiple programs. If the project involves visits to the library, count the number of visitors.
d) Number of librarians trained or assisted (non-unique count)— Include library or program staff, volunteers, and others trained to help provide grant-funded program or services.
e) Number of circulations attributable to project — Count circulations of materials purchased with grant funds, or circulations to persons in the populations targeted by the grant project.
Explanation of method of measurement and justification of measurement for each number entered. (Short narrative)
4. SURVEY RESULTS (Participants report on impact of programs and services in their lives, i.e., changes in knowledge, skills, behavior, attitude, status, or life condition using TSLAC survey and other measurement tools; refer to your Outcomes Logic Model as applicable. Outcomes for your project were identified in the "Project purpose" section of your grant proposal; report # and % of program participants experiencing these changes; report how other outcomes were measured — e.g., survey, interviews, observation, focus group). 

5. OTHER OUTCOMES AND RESULTS (Report on any increase in library use that can be attributed to the grant program. For example, an increase in the number of circulations or visits, library cards issued, etc.)

6. BEST PRACTICES (Provide information on best practices relating to your program. For instance, could your project be used as a model for other libraries?)

7. ANECDOTAL INFORMATION (Include comments or stories received from program participants, staff, or others)

8. PROGRAM CONTINUITY (Will this program continue beyond the Impact grant funding? Why or why not?)

Completing project before year end
If you complete your project before the end of the year, you have the option of submitting the final report for the year beforehand. To do this, you will simply check the “Final” box and answer questions 1-8 as indicated.					
			
