	[PLANNING AND EVALUATION ACTIVITY INFORMATION]
	TSLAC Competitive Grants




Information about the Planning and Evaluation Program

Library program staff should complete this information for each stand-alone program or program series offered during the grant program year. This information should be kept with the surveys conducted, if applicable.
Instructional Program for Public
The surveys should be administered at the logical conclusion of a series of meetings or sessions if the meetings/sessions are part of a larger activity. For example, if you are holding multiple meetings or planning sessions with a specific audience over multiple weeks, you will administer the survey to that specific audience at the end of the meeting series. Likewise, if you only offered a single stand-alone meeting, you will administer the survey at the conclusion of the program.


Please provide the following information about this instructional program.
Meeting/Session Title 
Program/Series Title* 
Date offered 

	1. Session Length in Minutes
	

	2. Number of Sessions or Classes in Program/Series
	

	3. Average Number in Attendance per Session (total/# classes)
	

	4. Number of Times Program/Series Administered in grant year
	

	5. Survey administered (Y/N; If yes, complete the tally sheet)
	



*Complete this information if the session or class is part of a larger curriculum or series of classes.


Survey Response Tally Sheet

After administering and gathering the surveys for the referenced program, record the responses for each question from all surveys in the appropriate locations below. You may add as many additional tally grids as needed for your custom questions.

Meeting/Session Title 
Program/Series Title* 
Date offered 
Key:	NR = Number of respondents who did not answer question
SD = Number of respondents who reported ‘Strongly Disagree’
D = Number of respondents who reported ‘Disagree’
NA/ND = Number of respondents who reported ‘Neither Agree nor Disagree’ 
A = Number of respondents who reported ‘Agree’
SA = Number of respondents who reported ‘Strongly Agree’
 
	Total number of surveys received:
	


	
1. I believe the planning or evaluation addresses library needs.
	Survey Response
	NR
	SD
	D
	NA/ND
	A
	SA

	# Responses
	
	
	
	
	
	



1. 
2. I am satisfied with the extent to which the plan or evaluation addresses library needs.
	Survey Response
	NR
	SD
	D
	NA/ND
	A
	SA

	# Responses
	
	
	
	
	
	





3. The information from the plan or evaluation will be applied to address library needs.
	 	Survey Response
	NR
	SD
	D
	NA/ND
	A
	SA

	# Responses
	
	
	
	
	
	




Counted/verified by ________________________________________________Date ________________


2. 
3. 
4. Your Project Question A*
	Survey Response
	NR
	SD
	D
	NA/ND
	A
	SA

	# Responses
	
	
	
	
	
	



5. Your Project Question B*
	Survey Response
	NR
	SD
	D
	NA/ND
	A
	SA

	# Responses
	
	
	
	
	
	


					           
*Not required to be reported in the grant performance report. Add as many grids as needed to tally responses to your custom questions.
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