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IMLS Prior Approval — Equipment Purchase 
Any equipment purchase that has a cost per unit in excess of $5,000 must have prior approval from the Institute of Museum and Library Services (IMLS).  Please complete the below information and forward this document to the Grants Administrator by e-mail at emccormick@tsl.state.tx.us or via fax at 512-935-2306.
You may NOT order or purchase any equipment that has a cost per unit in excess of $5,000 until you receive confirmation from TSLAC stating that IMLS has approved the purchase.  
Please make sure the confirmation email and this completed form are properly filed in your grant file.
Please provide the following information for each qualifying item (>$5,000/unit) requested:
	Grantee
	

	Item* – Brief description
	

	Cost per unit/quantity
	

	Brief description of program and equipment’s proposed use
	

	Total amount
	


*Add additional pages if needed. 
For TSLAC use only:

Grant period:  ________________________________
Grant program:  ______________________________

Project title:  ______________________________________________________________________
LSTA goal:  _______________________________________________________________________
	Item – Brief description
	

	Cost per unit/quantity
	

	Brief description of program and equipment’s proposed use
	

	Total amount
	


	Item – Brief description
	

	Cost per unit/quantity
	

	Brief description of program and equipment’s proposed use
	

	Total amount
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