Webinar-Bibliostat

Dear participant,

I am sending you several documents to help prepare for the Bibliostat webinar.  I created a fictional library, Best Public Library, and created a report for LFY2009.  What follows are pieces of information that a public library would need to gather in preparation to complete the annual report in Bibliostat Collect.

I have made some assumptions about Best Public Library.  Those assumptions are in this word document.  The amounts and numbers are made up simply to demonstrate the Bibliostat Collect application.

I paraphrased the rules that apply to a library serving a population of 10,001 – 25,000 persons to demonstrate how the accreditation rules apply when Bell and I analyze the annual reports.  The full accreditation rules can be found on our website at http://www.tsl.state.tx.us/ld/pubs/libsysact/lsarules.html#minstd
I am also sending you four excel workbooks.  The FTE Calculators and Hoursform are in the FAQs for the annual report and can be found at http://www.tsl.state.tx.us/ld/pubs/arsma/plarfaqs.html
The file “Best Public Library backup” contains two spreadsheets.  The first contains calculations for determining whether the library met some of the accreditation criteria.  The second contains backup for determining the programming numbers in Section 7.

I hope you find this information helpful.  If you do not have an opportunity to review these documents before the webinar, please do not worry; I will reference each workbook in the context of the presentation.  I will use the following pages as explanation during the presentation, so you may wish to print them out beforehand.

Sincerely,

Stacey

Best Public Library Information

Legal Name of Library

Best Public Library

Legal Establishment of Library

City

Sources of Public Monies

City

Accreditation Requirements (Accreditation rules are paraphrased for space)
· Library assigned city population only (Rule 13 TAC 1.71(1)

Preliminary population assignment for 09 is 20,753 (contact Bell Clarke to get)

· Maintenance of Effort (Rule 13 TAC 1.74)

· Local Government Support (Rule 13 TAC 1.77)

· Quantitative Standards Requirements (Rule 13 TAC 1.81(6) – for a library serving 10,001-25,000 persons)

(A) must have local expenditures of at least $4.00 per capita

(B) must have at least 1 item per capita, or expend at least 25% of local expenditures on purchase of library materials; must have minimum of 7,500 in either case

(C) must be open service at least 30 hours per week

(D) must employ library director at least 30 hours per week in library duties

· Other Requirements (Rule 13 TAC 1.83)

1. Listed phone number

2. Copier and computer with Internet access for use by library staff and general public

3. Must offer to borrow materials via ILL.  Must offer to lend via ILL.

4. Library director must have 10 hours of CE annually.

5. Must have catalog available to public, searchable either manually or electronically, at a minimum by author, title, and subject.

6. Must have a long-range plan, updated every 5 years and including a collection development element.

(see Best Public Library backup file, first tab for MOE, Gov’t Support, Per Capita, and Items per Capita calculations)

Notes for completing annual report in Bibliostat Collect

Section 1 -  Contact Information

Question 1.3 Mailing Address: Library PO Box changed

Question 1.6 Mailing Address:  Zip Code extension changed

Question 1.16 Web Address:  Library now has a web address

The fields that need to change are locked.  Will need to contact Bell Clarke at bell.clarke@tsl.state.tx.us
for changes.

Section 2 – Outlets

Question 2.1:  Number of branches:  one branch

Question 2.3:  No renovations

Question 2.4:  Square footage 3,000 sq ft

No changes from previous year

Section 3 - Expenditures

Will report actual expenditures, not budgeted amounts

Friends group purchases on behalf of library – will not report any of those expenditures
Question 3.1 Salaries:  Added 1 librarian – 30 hours per week, increase in salaries of $20,136

Question 3.2 Benefits:  Increase for Social Security, Medicare, taxes that are taken from salary

Question 3.6 Other Materials:  Did not purchase any “Other Materials” in 09

Question 3.12 Capital Outlay:  New roof put on main library -  city paid for, part of library’s budget

Section 4 - Local Expenditures

Question 4.1 Local Collection Expenditures:  Question 3.7 ($22,958) less Loan Star Libraries grant funds ($5,750) that were spent on books for 09

Question 4.2 Local Operating Expenditures:  Question 3.11 ($262,578) less Loan Star Libraries grant funds ($5,750), Exxon donation ($500)

Question 4.3 Local Gov’t Expenditures:  Only those expenditures paid for with government funds.  Question 3.11 ($262,578) less Loan Star ($5,750), Exxon donation ($500), Other Local Sources ($527 fines and $5,000 annual donation)

Section 5 - Income

Operating Income

Question 5.1 City Income:  City provided same amount of operating income as previous year ($250,000)

Question 5.5 Loan Star Libraries:  Loan Star award was $5,750

Question 5.10 Foundation & Corporate Grant:  Received $500 grant from Exxon, normally get a small grant from Exxon each year.

Question 5.11 Other Local Sources:  Had $527 in fines.  Comes directly to library to spend.  Receive $5,000 each year from a local patron.

Capital Income

Question 5.18 City Income:  City provided funding for new roof for library building.  Part of library’s budget.

Question 5.22 Other Local Sources:  Received one time $10,000 memorial donation.

Questions 5.24 and 5.25 Funds from other cities or counties:  Do not receive any funds from another city or county.

Section 6 – Library Collection

Questions 6.1 and 6.2, Books and Serials Titles and Items:  Bought some books in 09, did some weeding – record net changes.

Questions 6.3 and 6.4, Audio Materials Titles and Items:  Did not purchase any audio in 09.  Library has one copy of each title.

Questions 6.5 and 6.6, Video Materials Titles and Items:  Did not purchase any video in 09.  Library has one copy of each title.

Question 6.8, Electronic Books:  Did not purchase any electronic books in 09.  Do not have any electronic books.

Question 6.9, Local Licensed Databases:  Library did not purchase any databases on its own.

Question 6.10, State Library Licensed Databases:  Purchased TexShare databases only.

Question 6.11, Other Licensed Databases:  Did not participate in any consortia or cooperative agreements with other libraries to purchase databases)

Question 6.15, Number of print subscriptions currently received:  Added subscription to Money magazine.

Question 6.16, Number of electronic subscriptions currently received:  Do not have any.

Section 7 – Library Services

Question 7.1, Reference:  Had incorrectly been including directional questions

Question 7.2, Circulation:  Record materials charged out, including renewals (include children’s)

Question 7.3, Children’s Circulation:  Record materials charged out, including renewals, subset of 7.2

Questions 7.4-7.9, Programming (see Best Public Library backup file, second tab)

Children’s -
Storytime 48 times/Summer reading 12 times/school visits 4 times – 2009

Counted each person attending, regardless of age – 10 at each storytime, 20 at each summer reading, 100 at each school visit

Young Adult
Summer Reading – 12 times, 10 attendees at each

Adult

ESL – 10 classes with 15 students at each – 2009

Question 7.10, Library Visits:  Increase for 2009 due to installation of gate counter – more accurate

Question 7.11, Registered Borrowers:  Decrease due to purging of files (every 3 years)

Question 7.12, Long Range Plan:  Yes

Questions 7.13 and 7.14, Photocopier:  Have 1 for both staff and public – staff makes copies for the public

Section 8 -  Staffing

Question 8.1, Librarians with MLS:  None

Question 8.2, Librarians:
2 librarians working 30 hours/week – 1.5 FTE (see FTECalculator-librarians)

Question 8.3, Other Staff:
6 part-time staffers working 20 hours each – 3 FTE (see FTECalculator-staff)

Question 8.5, Volunteer Hours:
Per volunteer logs, 459 hours

Question 8.6, Head Librarian’s

Salary:



$43,878

Question 8.7, 

Hours/Week Head Lib:

30

Question 8.8, CE Hours:
Yes

Section 9 – Resource Sharing

Question 9.1, Willing to borrow?:  Yes

Question 9.2, Willing to lend?:  Yes

Question 9.3, # loans received:
560

Question 9.4, # loans sent:  0 – no requests in 09

Section 10 – Internet and Electronic Services

Question 10.1, Internet access for staff?:  Yes

Question 10.2, Internet access for public?:  Yes

Question 10.3, How many terminals for Internet?:  11

Question 10.4, Total # Internet computer users?:
  4,158

Section 11 – Library Hours

Question 11.1, Total hours open during year:


Main Branch

# weeks in year times hours open/week

52 X 30 = 1,560


Less days closed: 7 days times 6 hours/day
 7  X  6 
=  42



New Year’s (Thurs)



Memorial Day (Mon)



Thanksgiving (Thurs)



Day after Thanksgiving (Fri)



Christmas (Fri)



Snow day Jan  20 (Tues)



Staff Development  May 6 (Wed)

Regular Schedule:  Last year opened Mon-Fri 10am to 4pm

Questions 11.5-11.20


Open 6 hours each day


Monday

10am to 4pm


Tuesday
 9am to 3pm


Wednesday
 8am to 2pm


Thursday
10am to 4pm


Friday

10am to 4pm

Summer Schedule:
Same as regular

Branch Library

# weeks in year times hours open/week

52 X 20 = 1,040


Less days closed: 7 days
 





New Year’s (Thurs)


4 hours



Memorial Day (Mon)


4 hours



Thanksgiving (Thurs)


4 hours



Day after Thanksgiving (Fri)

3.5 hours



Christmas (Fri)



3.5 hours



Snow day Jan  20 (Tues)

5 hours



Staff Development  May 6 (Wed)
3.5 hours


Monday

8am to 12pm


Tuesday
 2pm to 7pm


Wednesday
 12pm to 3:30pm


Thursday
8am to 12pm


Friday

12pm to 3:30pm

Summer Schedule:
Same as regular

Question 11.21,

Unduplicated Hours:
39.50 hours/week (see hoursform-sample)

Section 12 – Branch and/or bookmobile information

Questions 12.1-12.16

Information did not change from last year

Question 12.17:  Does the branch have an established schedule in which services of the staff are available to public?  Yes
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