Letterhead for Governing Authority (city, county, etc)




Today’s date


Erica McCormick, Grants Administrator
Library Development & Networking Division 
Texas State Library and Archives Commission 

Dear Ms McCormick:

I hereby authorize, Andrea Administrator, Assistant City Manager, to sign the required financial certifications on behalf of name of Legal Entity for its 2019 Texas Reads sub-award.

[bookmark: _GoBack]Sincerely,

City Manager [or County Judge, Superintendent, etc.]
Your City [County, etc]
Address…
