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TEXAS STATE PLAN FOR FEDERAL DEP0S1TORY SYSTEM
Statement of Purpose
Texas depository libraries are committed to promoting free access to U.S. government publications.  The State Plan reaffirms this commitment and provides for expansion of the existing system of cooperation.

Various depository libraries have joined together to enhance their services and to promote an attitude of professionalism.  This plan formalizes that coopera- tion and provides a way for such groups to expand, and also for similar groups to form.  Further, it supplies a vehicle for communication among regional and selective depositories, resulting in the sharing of ideas, techniques, and problem-solving methods.  Moreover, the plan facilitates increased awareness of- holdings in Texas depository libraries.

Statement of Responsibilities
Texas depository libraries will continue to follow the fundamental structure of the depository system as stated in the latest edition of "Guidelines for the Depository System as adopted by the Depository Library Council to the Public Printer," and in Chapter 19 of Title 44 of the U.S. Code.

As mandated, Regions I and II will retain their current boundaries, with the regional depositories remaining, respectively, Texas Tech University Library and the Texas State Library.

1. 
The expanded responsibilities of each regional depository will be-.

a.

to draft and circulate to selective depositories guidelines for the disposal of documents. These guidelines will be updated as necessary.

b.

to collect the disposal lists of the selective depositories in its region, and to circulate copies of the lists to those depositories as well as to the other regional depository.  Since they have ultimate responsibility for maintaining complete holdings, regional depositories will have first choice of disposal items on all lists. When Region I lists are circulated, for example, requests from Texas Tech University Library will be filled first, followed by requests from the Texas State Library, and then by requests from selective depositories.

c.

to provide reference assistance, training, and workshops which cannot be obtained on the local level, and to serve as a last resort for interlibrary loan.

d.

to act; when necessary; as liaison between selective depositories and the Government Printing Office.

e.

to oversee group activities within its region.

The responsibilities of each selective depository group will be:

to improve visibility of non-depository materials that complement document collect ions.

Statement of Responsibilities, continued

2.

3.

4.

An additional responsibility of the Texas State Library will be to publish a

bulletin. Although the primary newsletter for information about the federal documents program is Public Documents Highlights for Texas, published by the Texas State Publications Clearinghouse, the bulletin will provide infor- mation between issues of Highlights. The bulletin may be attached to the disposal lists or it may be sent out separately, depending upon the nature

of the information it contains.  Each selective depository will be on the mailing list for both publications and will be asked to contribute infor- mation for inclusion in them.

The expanded responsibility of each selective depositary will be to join other selective depositories in forming groups to facilitate the attainment of depository program goals.

a.

to coordinate collection management activities

i.

by ensuring that a wide range of items is selected within the group's area.

ii.

by developing a holdings profile of every depository in the group.

iii.

by facilitating, with the approval of the regional, permanent transfer of items or classes from one depository to another, as needed.  Libraries accepting such material will assume

full responsibility for it.

b.

to coordinate interlibrary loan and other resource sharing programs.

c.

d.

to encourage reference assistance among member depositories.

e.

to coordinate documents-related training activities.

f.

to support cooperation among depository and non-depository libraries.
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List of Selective Depository Libraries

Disposal Guidelines

Forms and Instructions

REGION II

Documents Department

LBJ School of Public Affairs

Sid Richardson Hall, Room 3.243 Austin, TX 78712

Documents Department Texas State Law Library Supreme Court Building Austin, TX 76711

Documents Department Texas State Library Box 12927

Austin, TX 78711

Documents Department University of Texas at Austin PCL 2.402 D

Austin, TX  78712

Documents Department University of Texas at Austin Tarlton Law Library
727 E. 26th Street

Austin, TX 76712

Documents Department Lee College

Library

Box 818

Baytown, TX  77520

Documents Department

Lamar University

Library

Box 10021 Lamar University Station Beaumont, TX  77710

Documents Department 

Texas A&M University Libraries

College Station, TX  77843

Documents Department

Corpus Christi State University Library

6300,0cean Drive

Corpus Chris, TX 78412. .
Documents Department

Pan American University Library
Edinburgh, TX 78539

Documents Department

Rosenberg Public Library 2310 Sealy Ave. Galveston, TX 77550

Documents Department Houston Public Library 500 McKinney Avenue Houston, TX  77002
Documents Department

North Harris County College Learning Resource Center 2700 W.W. Thorne Drive Houston, TX 77073

Documents Department Rice University Library

Box 18922

Houston, TX 770O1

Documents Department

South Texas College of Law Library

1200 Polk
Houston, TX 77002

Documents Department

Texas Southern University Thurgood Marshall School of Law Library

31UU Cleburne Avenue

Houston. TX 77004

Documents Department

University of Houston at Clear Lake City Library

2700 Bay Area Boulevard

Houston, TX 77058

Documents Department University of Houston Library

Houston, TX 77004
Documents Department University of Houston School of Law, Library Houston, TX  77004

Documents Department St. Mary's University Law Library

One Camino Santa Maria San Antonio, TX  78284

Documents Department

Sam Hou5ton State University Library

Huntsville, TX  77341

Documents Department Texas A&I University Jernigan Library

Kingsville, TX 78363

Documents Department

Laredo Junior College

West End, Washington Street Laredo, TX 78040

Documents Department

Stephen F. Austin State University Steen Library

Box 3055 SFA Station

Nacogdoches, TX  76962

Documents Department San Antonio College 1001 Howard Street

San Antonio, TX 78284
Documents Department

San Antonio Public Library 203 S. St. Mary's Street San Antonio, TX  78205

Documents Department 

St. Mary's University Library

One Camino Santa Maria 

San Antonio, TX 78284

Documents Department Trinity University Library

716 Stadium Drive

San Antonio, TX 78284

Documents Department

University of Texas at San Antonio Library

San Antonio, TX  78230

Documents Department

Southwest Texas State University Learning Resource Center

San Marcos, TX  78666

Documents Department Texas Lutheran College Library

1000, W. Court St.

Seguin, TX  78155

Documents Department

University of Houston at Victoria Z602 N. Lien Jordan

Victoria, TX  77901
Documents Department Baylor University

Library

Box 6307

Waco, TX 76706

Documents Department Baylor University

Law Library

P.O. Box 6342

Waco, TX 76706
Government publications received through sources other than the depository program may be disposed of in any manner at any time. These include publications received as gifts or donations and publications received on subscription.

APPENDIX II

I.

Documents Received Through the Depository Distribution Program.
REGION II LIBRARIES

II.

A.

Depository libraries wishing to dispose of any publications received as part of the depository program and retained for at least five years must ask permission from the regional depository (Texas State Library) by preparing a disposal list, which can be circulated to other libraries. The list will be copied and cir- culated by the State Library. All publications, which remain unclaimed after a specified date, may be thrown away.

B.

The State Library will notify the depository library if certain publications should be retained for a longer period.

C.

Depository documents in hard copy for which microfiche has been substituted must also be listed.

Documents Not Received Through the Depository Distribution Program.
A.

B.

Depository librarians are not required to secure permission before disposing of non-depository items or to notify the State Library of disposal.

C.

It is strongly recommended that non-depository items of permanent research value be offered to other depository libraries by means of the disposal list.

III. Special Cases:

Superseded Documents and Bound Volumes.

A.

Documents which have been superseded, whether depositary or non- depository, may he discarded in any manner.   For further

assistance, see "List of Superseded Depository Documents" 

(GP3.26:D44/977/app.C). Examples of superseded documents, which may be discarded, are given below.
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 III. Special Cases

(Cont.)

1.

Any publication upon receipt of a revised edition.

B.

2.

3.

4.

5.

6.

7.

Pages from loose-leaf publications that are replaced by new pages.

Annual or biennial publications of a statistical nature which merely revise figures or information and bring them up to date,

such as the Index of Specifications and Standards, Light Lists, etc., upon receipt of a new issue. It does not apply to annual reports of departments and agencies, each of which cover the acti- vities of the organization for d specific period of time.

Material, which has an expiring-effect, date, such as Civil Service examination announcements.  Only the latest issues of such Material need to be kept.

Any publication which is superseded by another which is stated to contain similar information.

Calendar of the House of _Representatives, upon receipt of a new

issue. However, the Monday issues contain an index while the other issues do not. The final issue of each session of Congress should be kept.  All issues of the Senate Calendar of the current Congress must be retained since this publication is not cumulative.

Commerce business Daily ninety days after receipt

Documents, which are received later in bound form, may be discarded in

any manner. Examples of documents received as separates and later in bound form are given below.  Discard separates only after bound volumes nave been received.

1. 

2.

3.

4.

Daily Congressional Record.
Slip laws. You may wish to retain the slip laws for checkout even after the bound Statutes at Large are received.

Separates, upon receipt of final bound volume. You may wish to retain some Separates, such as census materials, for checkout, even after the bound volumes are received.

Senate and House reports and documents upon receipt of the serial set volumes. You may wish to retain these separates for checkout even after the serial set volumes are received.
Instructions for the Preparation of Disposal Lists

Prepare a disposal list of documents you wish to discard (see attachment).

3.

Do NOT send documents to us unless requested to do so.
Send two copies of all disposal lists to the Texas State Library: the original and one copy.  We cannot print copies without the original. By original, we mean no photocopied pages; this includes

the cover letter. Any list submitted without the original will be returned.

 4.

 Prepare a disposal list of documents you wish to discard (see attachment).

Each disposal list should be accompanied by a cover letter. The cover letter should be typed and should contain the following information:

5.

a.

The Depository Act, revised April 1977, states, "Depository Libraries which are served by regional depositories may dispose of publications which they have retained for at least 5 years with the permission of and in accordance with instructions from the regional depository which serves their area." Accordingly, please note the following guidelines for the disposal of your documents and the preparation of disposal lists.

1.

2. 

6.

Permission must be requested to dispose of documents you have retained at least five years.

a.

The name and address of the library preparing the disposal list.

b.

The date and the number of the disposal list.

c.

Procedures for identifying desired documents (checking, circling, etc.).

d.

Specific requirements for postage or transportation cost reim-

bursement.  If you require no reimbursement for shipments costing under a certain amount, note that amount. Be specific.

e.

Space for including the deadline date, The Texas State Library will supply a deadline date prior to printing the disposal

list.  Notification will be sent to the depository library informing them of the deadline date.

A sample of our cover letter is attached.

The format of the disposal list should be kept as simple as possible.  Essential elements to include are:

SUDOC classification number.

b.
Title of monograph or series; an abbreviated version may be used.

c.

Date of publication.

10.

11.

13.

14.

15.

8.

9.

12.

Unusual problems in listing, such as runs in which the numbering system is difficult to follow, or incomplete runs, may be dealt with in any manner, which will allow the material to be readily identified by other librarians.

If volumes have been bound by individual libraries or if the publi- cations are in poor but usable condition, please note that fact on the disposal list.
7.

When the Texas State Library receives the list, we will check it against our holdings and ask you to send us those documents we lack.
We will circulate your list to Texas depositories and to selected depositories outside the state.

Depository libraries will notify YOU as to which documents they want. You will send the appropriate documents directly to them. They will pay the cost of transportation, usually by book mail. First fill requests from the Texas State Library, then Texas Tech, then all other depository libraries.

All depository publications remain the property of the United

States government.  Those documents not requested by a library by the deadline date may be discarded. If they are sold, either as second-hand books or as waste paper, the proceeds, with a letter of explanation, should be sent to the Superintendent of Documents.

You do NOT need to inform us as to the final disposition of the documents.

Statistics on the activities of the disposal program needed for the government Printing Office biennial report and for internal use should be kept.
The disposal list short, no more than 4-10 pages.  Experience indicates that long lists tend to go unchecked and very short lists are too expensive to reproduce.
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TEXAS STATE LIBRARY

DISPOSAL LIST NO. 84-1

July 1, 1984
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      :En8
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      :So8
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Yearbook of Agriculture.

Problems of banking and bank supervision. 1939.

Toward a long-range plan for federal financial support for higher education. 1969.

Strategy for a liveable environment. 1967.

Services of the Federal Security Agency.

Report of the National Conference on Medical Costs. 1968. Nation and its older people. 1966,

Medical education in the Soviet Union. 1964.

Conference publications.     2128/supp.      2170/pt.2

2171      2174      2176      2180/v.1-2     2181      2184      2186      2187      2189

NASA  Reference Publications.    1059      1062

1067      1068      1069      1076      1077
Regulation of diethylstilbestrol (des).  1972.

Metropolitan America: challenge to federalism.  1966. Uniform Time Act of 1966. 1976

Communists in the Trotsky mold. 1971.
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TEXAS STATE LIBRARY

LORENZO DE ZAVALA STATE ARCHIVES AND LIBRARY BUILDING

BOX 12927, AUSTIN, TEXAS 78711
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Texas State Library

and Archives Commission

Disposal List No. _________

Date _________________________

The following materials are available from the Texas State Library. Please circle those items needed and return the list with a self-addressed mailing label(s).  Please reimburse postage or shipping charges, if they exceed $2,00; postage stamps are acceptable.  All requests will be filled on a first-carte, first-served basis until ____________________________________________________.

Requests and correspondence may be sent to:

Duplicates Exchange Program Public Services Department Texas State Library

Box 12927

Austin, TX 76111
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Dorman H.Winfrey   Director and Librarian
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Information Services Division
(512) 475-2996  (STS 822-2996)

Library Development Division     (512) 475-4119  (STS 822-4119)

Local Records Division                (512) 454-2705   ____

Adrninistration          (512) 475-2166 (STS 822-2166)     

Adrninistrative Services(512) 475-6657  (STS 822-6657) 
Archives Division        (512) 475-2445 (STS 822-2445) 

Data Processing          (512) 475-1521 (STS 822-1521) 

Division for the Blind and Physically Handicapped

(512) 475-4758    (STS 822-4758)

AN EQUAL OPPORTUNITY EMPLOYER
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Texas State Library

And Archives Commission
	


We need the following items for our collection.
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LORENZO DE ZAVALA STATE ARCHIVES AND LIBRARY BUILDING

BOX 12927, AUSTIN, TEXAS 78711
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Dear Librarian:

Dorman H. Winfrey Director and Librarian

Within the next few days your disposal list will be copied and sent to other depository libraries. They will be instructed to write directly to you with their requests. Please make the documents from your disposal list available until -------------------------------. After that, you are free to 

discard the documents that remain.

Sincerely,

Duplicates Exchange Program Public Services Department Texas State Library

Box 12927

Austin, TX 78711

Administration                              (512) 475-2166   (STS 822-2166) 

Administrative Services                (512) 475-6657   (STS 822-6657) 

Archives Division                         (512) 475-2445   (STS 822-2445)

Data Processing                            (512) 475-1621    (STS 822-1521) 

Division for the Blind and Physically Handicapped

   (512) 475-4758    (STS 822-4758)

We have received the list of government documents, which you would like to discard .We have checked your list against our shelves and find that:

	


        We do not need any of the documents for our collection.

Thank you for this opportunity to add to our collection.
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Information Services Division
(512) 475-2996  (STS 822-2996)

Library Development Division     (512) 475-4119  (STS 822-4119)

Local Records Division                 (512) 475-2449  (STS 822-2449)

Records Management Division     (512) 454-2704  ___

[image: image16.png]



AN EQUAL OPPORTUNITY EMPLOYER

APPENDIX I

FEDERAL DEPOSITORY LIBRARIES

REGION I

Documents Department

Abilene Christian University Brown Library

Box 8177, University Station Abilene, TX  79699

Documents Department Hardin-Simmons University Richardson Library Abilene, TX 79698

Documents Department Arlington Public Library 101 East Abram Arlington, TX 76010

Documents Department

University of Texas at Arlington Library

Arlington, TX  76019

Documents Department Howard Payne University Walker Memorial Library Brownwood, TX 76801

Documents Department

West Texas State University Cornette Library

Canyon, TX  79016

Documents Department

East Texas State University Library

East Texas Station

Commerce, TX  75428

Documents Department Navarro Junior College Gooch Library Corsicana, TX  75110

Documents Department

Bishop College

Zale Library

3837 Simpson-Stuart Road Dallas, TX 75241

Documents Department Dallas Baptist College Library

7777 W. Kiest

Dallas, TX 75211

Documents Department Dallas Public Library 1515 Young Street Dallas, TX 75201

Documents Department

Southern Methodist University Fondren Library

Dal las, TX 7527 5

Documents Department

North Texas State University Library

Denton, TX 76203

Documents Department

University of Texas at El Paso Library Annex

El Paso, TX 79968

Documents Department

El Paso Public Library 501 N. Oregon

El Paso, TX 79901

Documents Department

Texas Christian University Burnett Library

Fort Worth, TX  76129

Documents Department

Fort Worth Public Library 300 Taylor
Fort Worth, TX 76102

Documents Department 

University of Texas Health

Science Center at Dallas, 5323 Harry Hines Blvd. Dallas, TX 75235

Documents Department

Irving Public Library System P.O. Box 2288

Irving, TX  75O6l

Documents Department

Nicholson Memorial Public Library 400 S. Green Street

Longview, TX  75601
Documents Department Texas Tech University Library

Lubbock, TX  79401

Documents Department Texas Tech University Law Library

Lubbock, TX  7940I

Documents Department

Wiley College

Cole Library

711 Roseborough Springs-Road Marshall, TX 75670

Documents Department

Wayland Baptist College

Van Howeling Memorial Library 1900 W. 7th

Plainview, TX  79072

Documents Department University of Texas at Dallas Library
P.O. Box 830643

Richardson, TX 75083

Documents Department Angelo State University Henderson Library

San Angelo, TX 76909

Documents Department Austin College Hopkins Library Sherman, TX 75090

Documents Department Texarkana Community College Palmer Memorial Library

25UU N. Robison Road Texarkana, TX 75501

Documents Department Midwestern State University Moffett Library

3400 Taft

Wichita Falls, TX 76308
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