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Objectives

* Help audience members see why process automation is a

worthwhile endeavor
* Share information regarding available tools
* Provide audience members with ideas that they can use to

automate their own processes



Overview of Bryan ISD’s
Court Order and
Records Request/Subpoena Data



NRECOTIUS REGUCSSLO alld

2018-2(§9l‘!cl?cﬂ oenas

(not including public information requests and TREX & other ‘typical’ student record transfer transactions)

RECEIVED

Processed > 170 Records Requests and i 1 b

THE STATE OF TEXAS BRYAN ISD

COUNTY OF BRAZOS ATTORNEY OFFICE
Subpoenas for Records R e e S

YOU ARE HEREBY COMMANDED TO SUMMON:

* Included Requests Primarily for: e

Bryan, TX 77803
Attn: [k g om o b

e School Related CCTV Video e g L

10 U fy itness in a criminal matter bc ied
d ll I: gWh dproducebef m dG dJ ury al dnmeadpl lgbl copie: fll 1‘II ing
recol d DUCES TECUM.

.
® I .
Any and all surveillance video related to == B 1w ™ FLE5, (/= ™. " @ (Id # 1'H0)), a student at Ba =

Bomd ® o wiaaw’ on” @ FPbetween ¥ hours an d Bl hours

.
° DO NOT DISCLOSE THE EXISTENCE OR CONTENTS OF THIS SUBPOENA OR APPLICATION NOR
u e n e C O r S u y THE INFORMATION RETURNED PURSUANT TO THIS SUBPOENA OR APPLICATION (PURSUANT
TO TEXAS CODE OF CRIMINAL PROCEDURE §20.02; FED. R. CRIM. PROC. 6(E); 12 U.S.C.A. §3240;

45 C.F.R. §164.512(f); 34 C.F.R.
§99.31; AND/OR 18 U.S.C.A. §2702(BX7)

Support Cases e e e e

P« Pa mimes o, PO Box B, Bry Tx778F FAX979|-|-PI| 979- g =g =i,

& 1"l @brya 'Ig

e Student Records for School Related and S w—

STATE VSu Siommall c ® it Y = FEE

Outside Criminal or Civil Cases i
* Records Requests From Outside Agencies

— . 2019,

State’s Attorney

CAME TO HAND ON THIS DAY OF _ , 2019 AND EXECUTED BY
SERVING THE WITHIN NAMED PERSON WITH A COPY OF THE ABOVE SUBPOENA DUCES TECUM.

( )BY MAIL ( )BYFAX () INPERSON
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Subpoenas

2018-2019 School Year (not including TREX & other ‘typical’ records transfer transactions)

RECEIVED

* Requesters Included: i 11

TE OF TE
THE STATE OF TEXAS BRYAN ISD

* Bryan Police Department School Resource Officers o, ATOmeY it

TO ANY PEACE OFFICER OF THE STATE OF TEXAS, GREETINGS:

YOU ARE HEREBY COMMANDED TO SUMMON:
( S R O S ) Bryan Independent School District
801 S. Ennis Street
Bryan, TX 77803

e Other Law Enforcement Agencies e T

To be and appear before the W BB B im'sl u, 10l ‘ma & wn™ a [ PR
" wu, Bryan, Texas on INSTANTER then and there to testify as a witness in a criminal matter being investigated,
) . and that he bring with and produce before the said Grand Jury at said time and place legible copies of the following
* Brazos County DA’s Office s
Any and all surveillance video related 1o %.® B B wai ™ B35, (/™= ™, ", @  (Id # 1 "B0), a student at = =
. . .
* Individuals/Their Attorneys
DO NOT DISCLOSE THE EXISTENCE OR CONTENTS OF THIS SUBPOENA OR APPLICATION NOR
THE INFORMATION RETURNED PURSUANT TO THIS SUBPOENA OR APPLICATION (PURSUANT
TO TEXAS CODE OF CRIMINAL PROCEDURE §20.02; FED. R. CRIM. PROC. 6(E); 12 U.S.C.A. §3240;
- This subngena may be honored by sending the requested information to * ol A Ry
. . . Tl s P wimms , PO Box kb, Bryan, TX 7781, FAX 979-Bad. =1, Ph_979. g o.§ my,
* Other Educational Institutions or Agencies
(Note please contact B ™l "MOEE falw w ™ a B if you have any questions)

* Department of Family and Protective Services (DFPS) sitiandone

STATE VS n Sl ¥ wicnlin y B/ 0 o ™ e B R
HEREIN FAIL NOT, and make due return hereof.

Witness my official signature on this ____ dayof . . 2019,

State’s Attorney

CAME TO HAND ON THIS DAY OF _ . 2019 AND EXECUTED BY
SERVING THE WITHIN NAMED PERSON WITH A COPY OF THE ABOVE SUBPOENA DUCES TECUM.

()BY MAIL ()BYFAX ( )INPERSON



Court Orders to Seal/Expunge Juvenile
Records

2018-2019 School Year

300 . 26" St., Suite 1200
Bryan TX 77803
(979) 361-4230-4240

Brazos County

GABRIEL
GARCIA

* Processed > 430 Orders to Seal or Expunge Records et cirk

* |ssued by the Brazos County District Clerk’s Office

e Received by Bryan ISD’s RMO and the General N
Counsel’s Assistant via Email To Whom It May Conoemn:

ENCLOSED HEREWITH IS A COPY OF THE ORDER SEALING FILES AND
RECORDS IN THE ABOVE NUMBERED AND STYLE CASE.
PLEASE SEND ALL RECORDS FOR THIS CASE TO:

DISTRICT CLERK BRAZOS COUNTY
ATTN: B Q250 BT Ml
300 E. 26™ STREET, STE 1201
BRYAN, TX 77803

VERY TRULY YOURS,




State of Processes Before the
Use of ECM Tools

* More time consuming
* Multiple personalized emails
* Manually created evidence affidavits
* Phone calls when records were ready

e Easy to miss submitted materials in email chains



Tools That Bryan ISD
Uses to Process Records

 Hardware
* Software (including web based tools)



Digital Tools Used by Bryan ISD to Centralize and
Streamline Records Processing

Edllph{}rlﬂ! E(:\\?;?;z?dorzlinistrationw LaserfiChe

eFinancePlus

Lo O
PowerSchool Z
eSchoolPlus SIS N

Sources: adobe.acrobat.com, https://apps.apple.com/us/app/turboscan-document-scanner/id1017559099, barebones.com, http://www.eduphoria.net/, drive.google.com, Laserfiche.com,
https://www.powerschool.com/solutions/school-district-management-software/efinanceplus/, https://www.powerschool.com/solutions/student-information-system/eschoolplus-sis/,



https://apps.apple.com/us/app/turboscan-document-scanner/id1017559099
http://www.eduphoria.net/
https://www.powerschool.com/solutions/school-district-management-software/efinanceplus/
https://www.powerschool.com/solutions/student-information-system/eschoolplus-sis/

Other Available Tools
or
Resources



Other ECM/Content Services Systems
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Other School/District Administration Software

o Texas Records Exchange
"eg e’ (TREx)
®
L

frontline

eclucation.

ources: https://www.g2.com/categories/k-12-student-information-systems?order=g2 score#tproduct-list, https://tea.texas.gov/Reports and Data/Data Submission/Texas Records Exchange (TREx)/Texas Records Exchange (TREx)/,
ittps://www.frontlineeducation.com/, http://www.eduphoria.net/, https://login.schooldude.com/mlogin



https://www.g2.com/categories/k-12-student-information-systems?order=g2_score#product-list
https://tea.texas.gov/Reports_and_Data/Data_Submission/Texas_Records_Exchange_(TREx)/Texas_Records_Exchange_(TREx)/
https://www.frontlineeducation.com/
http://www.eduphoria.net/
https://login.schooldude.com/mlogin

Process
Overviews



Process Overviews

* Serving of Subpoenas by Outside Law Enforcement
Agencies

* BISD Staff Member’s Acknowledgement of a Subpoena
to Appear

* Records Requests and Subpoenas

* Orders to Seal or Expunge Records



Serving of Subpoenas
by SROs and the
Brazos County
District Attorney’s Office



Serving Subpoenas

Why use an ECM based process?

* Keep the focus on instruction

* Remove a disruption/distraction
Fluidity of the school day

* Reduce SRO off-site time

* Availability of district based staff

J
1

il

T

]

g

LLITT



Serving Subpoenas

Online submission

Review and approval/denial/request for clarification
Routing to a staff member

Routing to the district’'s RMO

Documentation of receipt and planned compliance



Bryan ISD Staff Member’s
Acknowledgement
of a Subpoena to Appear

 The Staff member

* Follows the instructions in the subpoena
* Clicks on a link in the email to acknowledge receipt to the General
General Counsel’s Office



Processing
Records Requests
and
Subpoenas for Records
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Processing of Records Requests, Court Orders, and
Subpoenas?
The large number of requests received and items processed
Multiple locations and digital platforms
Ensure consistency of supplied materials
Reduce task duplication
Improve tracking of task completion

Reduce disruptions to campuses

_ LOCATION GUIDE
Reduce time spent by other staff members

1. Bonham 4501 Canterbury Dr. 801 W. Martin L. King 800 S. Coulter Dr. 3251 Austin's Colory Pkwy.
3100 Wilkes Dr. 979-209-1360 979-209-3860 979-209-6700 979-209-7900
979-209-1200 8. Johnson 14. Ross R S CHO O iate  ADDITIONAL
2. Bowen 3800 Oak Hill Dr 3300Parkway Temace 10 SVARCOUCHINE o iministration
3870 Copperfield Dr.  979-209-1460 979-209-1500 979.209-2790 " 801 S. Ennis St.
9?9*20961300 9. Jones INTERMEDIATE Project Hope 979-209-1000
3. Branc 1400 Pecan St. .200-
15. Long 979-209-7042 24, Transportation

%g_m”m Rd.  979-209-3900 1106 N. Harvey 20. Bryan High 3000 Bonham Dr

10. Kemp-Carver Mitchell Plwy 3450 Campus Dr. 979-209-7130
4. Crockett 750 Bruin Trace 979-209-6500 979-209-2400 : "
401 Elm Ave 979-209-3700 Hammond-Oliver 25. Spacisl Education
979-209-2960 : 16. Raybum 979-209-2670 101 N. Texas Ave
5. Fannin 11. Mitchell 1048 N. Earl Rudder Fvy. 21 MC Harris 979-209-2780

. ' 979-209-6600 :

1200 Baker Ave. D00 ALkt Colay Py 1305 Memorial Dr. 26. Central
979-209-3800 MIDDLE SCHOOL 979-209-2812 Distribution
6. Henderson 12. Navarro 17. Davila Disciplinary 1920 N. Earl Rudder Fwy.
801 Matous St 4619 Northwood Dr. 2751 N.EarlRudder Fwy.  Alternative Education  School Nutrition
979-209-1560 979-209-1260 979-209-7150 979-209-2760 979-209-7052

Source: https://www.bryanisd.org/apps/pages/index.jsp?uREC ID=181674&type=d&pREC ID=377894
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Processing Records Requests and Subpoenas for Records

Process Overview

RMO or General Counsel’s assistant starts a Laserfiche Forms process
* They enter information and attach documents

Selected options guide which fields appear
Tasks are assigned to some staff members based the selected options

Staff members with task assignments can upload materials to the form



Processing Records Requests and Subpoenas for Records

Process Overview

Emails can be sent to multiple other individuals

A page count is automatically calculated

An evidence affidavit (business affidavit) is automatically created

Submitters may receive an email from the process when their packet is ready
Process concludes after the completed packet is out of the district’s possession



Processing Records Requests and Subpoenas for Records
Section 1: The individual named in the submitted document

Data Services: Records Request, Court Order, or Subpoena

Student & Student Information

Current Grade Level

Graduate
ithdrawn
K
Section 2: Due Date, Requester and P g;’“’ef A

Date Order or Was d by the Di 1

Date Materials are Due to the RMO/Process Admin *
RMO's or Process Administrator's Employee ID Numbe 07
08

RMO's or Process 09

RMO's or Process Admin’s Email Address




Processing Records Requests and Subpoenas for Records
Section 2: Due Date, Requester and Processor Information, and Disclosure




Processing Records Requests and Subpoenas for Records

Mﬂunrﬂus@pmamnﬂnhmmm O Yes ~ No
either bars it from being shared with the with named
‘individual and/or included in their cumulative academic

or employment folder? *

Section 3: Attachments

Type of First Uploaded Select One (if applicable)
Document

. SIS Summary Screen
SIS Entry-Withdrawal Screen
Student Attendance Report
Student Discipline Report
Other




Processing Records Requests and Subpoenas for Records
Section 5: Information Needed

Additional fields may appear
based on Yes answers

Section 5A: Information Needed to Meet the Requirements of the Order

504 Records Required? O Yes No
Bilngual Records Required? Yes No
CTE Records Required? Yes No
Counseling Records Required? Yes No
Health Records Required? Yes No
Rtl Records Required? Yes No
Special Education Records Required? Yes No
MDR Records Required? Yes No
Current A Records Req; ? Yes No
Current School Year Attendance Records Required? Yes No
Current School Year Discip Required? Yes No
Current School Year Truancy Records Required? Yes No T h e N O e S S e C i O n i S W e re S a re a n
t t h | sh Yy
Archived Academic Records Required? Yes No

RNt e Rk P % particulars beyond the checkboxes & drop

Archived Paper Attendance Records Required? Yes No d OW n S
.

Archived Truancy Records Required? Yes No

Audio Recording Required? Yes No

DAEP Hearing Recoring(s) Required? No This information also appears in task
e eme = assignment messages and emails that staff

Bus Video Required? Yes No

R BN " members receive.

Other Records From ASC or CDC Required? Yes No

Notes From RMO/Process Admin
to Staff Members Processing the
Order or Subpoena




Processing Records Requests and Subpoenas for Records

Section 5: Information Needed
Section 5A: Information Needed to Meet the Requirements of the Order

Bus Video Required? L Yes . No
CCTV Video Required? ® Yes 2 No
Special Education CCTV Video Required? L Yes ) Ne
Notes From RMO/Process Admin

to Staff Members Processing the

Order or Subpoena

Table field for noting what CCTV footage
is needed

It appears if CCTV Video Required? is Yes




Processing Records Requests and Subpoenas for Records
Section 5: Notification Emails

The process can email two principals (or other supervisors)

Each supervisor’s email address will auto-populate if their first and last name match the employee database

_ @bryanisd.org

Email Second Campus Principal or Supervisor? © Yes ~No




Processing Records Requests and Subpoenas for Records
A request/subpoena branches off in one of three directions

Other staff members need
to contribute materials

More Information.. — Store In Progress

Form and
Subpoena
iay... Subpoena for Record -
ExclusivfGateway By
Type of Sqibmission
Subpoena for video and the
RMO can complete — P .
without assistance \ RMO can complete without
assistance




Processing Records Requests and Subpoenas for Records

Section 5: Notification Emails

Email that a principal receives regarding a
records request or subpoena

Emails that other staff members receive
contain similar text

Dear {PRINCIPAL'S FIRST AND LAST NAME},

This message serves as notice to you that the district received a new {SELECTED TYPE OF REQUEST, ORDER, OR
SUBPOENA} on {DATE RECEIVED BY THE DISTRICT]} related to {INDIVIDUAL OR INFORMATION NAMED IN THE
SUBPOENA} with an Employee ID Number of {EMPLOYEE'S ID #) or a Student 1D Number of {STUDENT'S ID ##)}.

Please read the attached form and subpoena in their entirety and then verify with the appropriate member(s) of your staff that
any required documents have been scanned and emailed to {PROCESS ADMIN'S OR RMO’S NAME} at {REPLY TO EMAIL
ADDRESS} prior to {DATE THE MATERIALS ARE DUE TO THE RMO}.

Here is the information contained in the Notes section of the attached form. Please read it
carefully.

{INFORMATION FROM THE NOTES SECTION OF THE FORM}.

Your campus registrars and/or grade level assistant principals have also received emails if any action related to this subpoena
is required of them. This saves you the task of having to delegate the tasks to them.

The notes below will save you and your staff members from doing unnecessary work.

*  All DAEP hearing audio recordings are to be uploaded to the DAEP audio share drive according to the procedures
set forth by the district's General Counsel and for Technology department.

*  Campus Bt] Coordinators are to check Branching Minds and Aware for any referral or service related documents
and include this information with a student’s academic records when Rt] records are required.

®*  Reguests for Counseling and for 504 records are routed to | » = «™ § " for action. She will coordinate with
counselors and for registrars and share this information with the RMO or General Counsel's Office.

*  Requests for foster care or homeless records are routed to ™= » *_s gy in Project Hope. She will share this
information with the RMO or General Counsel's office.

®  Requests for Special Education records are routed to the Special Education department for action. Their records
clerk will share this information with the RMO or General Counsel's Office.

®  The student records clerk at the CDC Annex will locate and share any records stored at either of the district’s
warchouses.

*  Subpoenas requesting Bus or CCTV video are almost always filled by the RMO and/or General Counsel in
coordination with the district's Technology and Transportation departments.

*  Subpoenas requesting Clinic and for Health records are routed to © ™= ® = for action. She will coordinate with
school nurses as needed and share this information to the RMO or General Counsel's Office.

*  The Bilingual department will coordinate with campus registrars when bilingual records are reguired.

Dnee again, you do not need to do anything related to subpoenas for the records described above unless it is either explicitly
stated in the Notes section of the attached form, or you receive separate instructions from either the RMO or General Counsel's
office.

Please reply to {REPLY TO EMAIL ADDRESS} if you have any questions.
John Rokenbrod may be reached at extension 1108. ® § = & B may be reached at extension ™

This message was generated by Laserfiche Forms Process {NAME OF THIS LASERFICHE FORMS PROCESS}.



Processing Records Requests and Subpoenas for Records
Section 8: Record Upload Tasks Assigned to Staff Members

Section 8A: Archived Record Uploads From ASC and CDC
STUDENT RECORDS CLERK

Cumulative Academic Folder

Archived A (Ci ive) Folder Please scan the materials required by the subpoena to a PDF and
re.

9 different sub forms exist so staff orsfondet i

Upload

members in diffe rent rOIeS Can A i Folder: Total of Pages :?N“:‘:w:::::lzl:::::cﬂutmrﬂer.nramdavlt-ntneml
upload/attach needed materials

Uploaded

Academic Folder Notes to RMO

Discipline Folder(s)

Form 8A: Student Records Clerk et o R e

Upload
You may upload up to ten files.

Di: ine F Total of Pages Uploaded Do NOT include the subpoena, court order, or affidavit in the total

Archived Paper Attend: Folders

Archi Paper Folder (s) Please scan the materials required by the subpoena to PDF files

Only the RMO/process admin and the

‘You may upload up to ten files.

Sta ff m e m b e r a S S i g n e d a p a rti C u I a r ta S k Archived Paper Attendance Folder(s): Total Number of 0o NOT include the subpoena, court order, or affidavit in the total

Pages Uploaded

can see what that staff member attaches o e

Archived Truancy Folders

Archived Truancy Folder Attachment(s) @ Please scan the materials required by the subpoena to PDF files
and attach them ta the form here.

Upload
You may upload up to ten files,

Archived y F (s): Total of Pages Do NOT include the subpoena, court order, or affidavit in the total
Uploaded

Archived Truancy Folder Notes to RMO ‘ ‘

Other Document{s) and Folder(s) Notes to RMO ‘ ‘

Student Records Clerk’s Signature Sign



Processing Records Requests and Subpoenas for Records
Section 9: Preparation by the RMO/Process Administrator

hat

Submit



Processing Records Requests and Subpoenas for Records
Section 10: RMO Attaches the Signed & Notarized Affidavit to the Process
The RMO signs and dates the Laserfiche form after attaching the completed affidavit

RMO: Upload a Completed Copy of Any Required
Affidavit

Please scan the materials required by the subpoena to a PDF and

attach them to the form here.

| Upload ‘
COMPLETED EVIDENCE A... 35.03KB

You may upload up to five files.

STATE OF TEXAS
COUNTY OF BRAZOS
AFFIDAVIT

Records Pertaining To:  well  um < 1

Before me the undersigned authority, personally appeared John David Rokenbrod,
who, being by me duly sworn, deposed as follows:

My nameis ~ ®® ®o® = m= s | am of sound mind and capable of making this
affidavit, and personally acquainted with the facts herein stated:

I am the custodian of the records of ¥ = = mpmmw e m e Attached hereto
are™  pages of records, and/or -~ audio recordings, and/or ¥ video recordings from ' »
Fs M wa w o Bew ol Thesesaid «  pages of records, andior ®  audio recordings,
and/or video recordings are kept by swww @ wed - o« 0" = u - in the regular course
of business, and it was the regular course of businessof w . u -/ ww & w+ ! ww for
an employee or representative of e ® s cmgm gy o Bas Gl with knowledge of the act,
event, condition, epinion, or diagnesis, recorded to make the record or to transmit information
thereof to be included in such record; and the record was made at or near the time or reasonable

soon thereafter. The records attached hereto are the original or exart dunlicates of the arisinel
5
L] I' - - =

e 17

AFFIANT

SWORN TO AND SUBSCRIBED before me onthe | day of 1.4 ' ™ s » 2019,

- - -
— L] u | | -I I.
Nb’f‘R‘R‘:{' PUBIYC, STATE OF TEXAS

-n
MOTARY PUBLIC STATE OF s i Lo 1 5

MY COMM.EXE « m | _ -
NOTARY 1D My commissidn expires




Processing Records Requests and Subpoenas for Records
Section 10: The Requester May Automatically Receive an Email When Their Packet is Ready

After this object, the process will proceed to one or more of the destinations
listed below, based on conditions you specify. Learn more

<> Merge DA, SRO, or No Email 1
T Me MNotification

1 ) This is the default outflow path

J
A Mo Notification fdataset/RequesterTypel="Police" and
= /dataset/RequesterTypel="District Attorney's Office”
SRO Yes— Email SRO 2Merge. .. Docurm
@ Email SRO
Merge D, SRO, or
Mo Brmail

N | SROVYes

i

DA's Office Yes—— Email DA's Office M DA,...
3 Hitice Tes Investigator PeMerge 2 [l This is the default outflow path

WV

fdataset/RequesterType="Paolice"

@ Email DA's Office Investigator
™ DA's Office Yes
3 [l This is the default outflow path

/dataset/RequesterType="District Attorney's Office"



Processing Records Requests and Subpoenas for Records
Section 11: Documentation of the Pickup or Delivery of Materials and Save to Repository

The process is not complete until the requested materials are in the possession of the requester.

Section 11: Pickup or Delivery of Materials

Date Materials Were Delivered to or Picked Up by the i
Requester

Time When Materials Were Delivered to or Picked Up by
the Requester

Method of Pickup or Delivery

Picked up from the Adn.

7 Building
Mame of the Person Who Picked Up or Deliverad the Delivered to the courthouse
Materials Deliverad to a school
Emailed

Mailed via certified mail
Mailed via regular mail

m Shared via a secure internet connection (Google Drive, ftp, sftp, etcat)




Processing
Court Orders
to
Seal or Expunge
Records



Processing Court Orders
to Seal or Expunge Records

District receives an order to seal records via email from the local court clerk

RMO checks various systems to determine if they believe that the district is in
possession of records that meet the order

RMO starts a Laserfiche Forms process and selects options that guide task
assignments

Staff members remove/seal/mask materials and attach evidence of task completion
to the form



Processing Court Orders
to Seal or Expunge Records

The RMO prepares one of two types of agency verification forms depending on whether
or not the district is in possession of materials that meet the order

 No record exists verification forms are emailed from the process to the
submitting court clerk
 Records found orders are printed and delivered to the clerk’s office



Court Orders to Seal or Expunge Records

300 E. 26" St., Suite 1200
Bryan TX 77803
(979) 361-4230-4240

Brazos Counly

GABRIEL
GARCIA
District Clerk

Style: IN THE MATTER OF = =LTL klatla £aUsLla A CHILD

To Whom It May Concern:

ENCLOSED HEREWITH IS A COPY OF THE ORDER SEALING FILES AND
RECORDS IN THE ABOVE NUMBERED AND STYLE CASE.
PLEASE SEND ALL RECORDS FOR THIS CASE TO:

DISTRICT CLERK BRAZOS COUNTY
ATTN: #4005 B Healis
300 E. 26™ STREET, STE 1201
BRYAN, TX 77803

VERY TRULY YOURS,

=" td e B L




Processing Court Orders to Seal or Expunge Records

Section 6: Process Determinations By the RMO
Same starting form as subpoenas and records requests

This question appears in Section 6 when processing a seal or expunge records order




Processing Court Orders to Seal or Expunge Records

Section 9: Record Cannot Be Sealed

CAUSE NO. ###-J-19

IN THE MATTER OF § IN THE DISTRICT COURT OF
§

FIRST MIDDLE LAST § BRAZOS COUNTY, TEXAS
§

A JUVENILE § 272 NP JUDICIAL DISTRICT

AGENCY VERIFICATION FORM

I hereby verify that all files and records relating to the Applicant described as:

Name: FIRST MIDDLE LAST
D.O.B. JANUARY 1, 1991
Sex: .

Race: » o

SSN: XXX-XX-XXXX

TDL: NA

Address: ##it# STREET
BRYAN, TEXAS 778##

CANNOT be sealed in compliance with the Court’s Orders because:

Dﬁ‘ﬁ No record exists.
(signature) 11/15/2019
Printed Name: John David Rokenbrod
Return original to: Bryan Independent School District
—L. i Agency: .
o o mllhow 801 S. Ennis Street Bryan, TX 77883
300 E. 26™ Street, Suite 1201
2 Address: (979) = .8
Bryan, Texas 77803 =
Ph john. rokenbrodg@bryanisd.org
one:
E-mail: - CAUSE NO 123-J-19 — BISD - COMPLETED AGENCY VERIFICATION FORM — 11 15 2019

- SEAL RECORDS ORDER - RECEIVED 11 14 2019 - COMPLETED 11 15 2019




Processing Court Orders to Seal or Expunge Records

Section 7: The District May Be in Possession of Records That Need to be Sealed or Expunged
Tasks may be assigned to any of the 9 individuals/groups previously mentioned

The district’s student information system (SIS) administrator may also be assigned a task
Section 7A: Seal or Expunge Order Actions By SIS Staff

SIS Management Staff: Please download copies of any information or reports that fall under this
order and attach them below prior to deleting them.

SIS File Attachment(s) of Information to be Sealed Upload

You may upload up to 50 files.,
Total Number of Pages Uploaded Do NOT include the subpoena, court order, or affidavit in the total
Has the information in the SIS and/or under the Yas Mo

responsibility of SIS management staff that tied the

incident to the student been removed or digitally

hidden?

Date SIS Record Was Sealed B

515 Management Staff Member's Signature Sign



Processing Court Orders to Seal or Expunge Records

Section 9: Records Have Been Sealed

CAUSE NO. ##H+-J-19

IN THE MATTER OF § IN THE DISTRICT COURT OF
§

FIRST MIDDLE LAST, § BRAZOS COUNTY,TEXAS
§

A JUVENILE § 272 NP JUDICIAL DISTRICT

AGENCY VERIFICATION FORM # 1

I hereby verify that any and all files and records relating to the Applicant described as:

Name: FIRST MIDDLE LAST
D.O.B. JANUARY 1, 1991
Sex: -

Race: = IF1

SSN: XXX-XX-XXXX

TDL:

Address: #iH# STREET
BRYAN, TX 778it#

have been sent to the Court within 61 days of the date this official or agency received the Order
Sealing Files and Records. I further verify that all index references to the Applicant, including

all computer entries, have been deleted before the 615 day afier this official or agency received

the Order Sealing Files and Records.

Date:
(signature)
Printed Name:
mﬂﬁ%&omw District Clerk Agency: Bryan Independent School District
P — Attn: Legal Department
300 E. 26 St., Ste 1201 Address: 801 S. Ennis Street
Bryan, TX 77803 Bryan, TX 77803
Return copy to:
Child’s Attorney Phone:
ADDRESS
CITY STATE ZIP B-mail:




Summary
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<] john.rokenbrod@bryanisd.org
o (979) 209-1108
" @johnrokenbrod

m john-rokenbrod
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