
July 17, 2013

and Archives
Commission

State and Local
Records Management

P.O. Box 12927
Austin, Texas
78711.2927

4400 Shoal Creek Blvd.
Austin, Texas
78756

www.tsl.state.tx.us

Commission Chairman
Michael C. Waters

Members
Sharon T. Cart
Martha Doty Freeman
F. Linwood Givens
Larry G. Holt
Wm. Scott McAffee
Sandra J. Pickett

Interim
Director and Librarian
Edward Seidenberg

Ms. Arlethia Middleton
Chief Financial Officer
Board of Chiropractic Examiners
Hobby Bldg, 333 Guadalupe, Ste 3-825
Austin, TX 78701

Re: Board of Chiropractic Examiners
6th Recertification, Amendment Number I

Dear Ms. Middleton:

Enclosed are approved amendment pages to your records retention schedule. Please maintain these
pages with your currently approved schedule so that they can be easily referenced.

We appreciate your efforts in maintaining an up-to-date schedule. Making additions and changes to
your schedule as you identify them not only ensures the integrity of your recordkeeping practices,
but keeps your agency in compliance with state regulations (13 TAC §6.4) requiring the submission
of any needed amendments to a retention schedule during its certification period to keep the
information in the schedule current.

We will notify you of the date your schedule is due for recertification. Any additional approved
amendments to your schedule, such as this one, should be incorporated into your main retention
schedule prior to submitting it for recertification.

Thank you again for your commitment to complying with state records management laws and
regulations. If we can provide any assistance to you, please call the information analyst assigned to
your agency, Michael Reagor, at 512-463-5494.

Sincerely,

Craig Kelso
Director and State Records Administrator

Enclosure
cc: State Auditor, State Archivist
cc: (without enclosure) Yvette Yarbrough

Preservinyesterday,
informing todqy,
in.çbithig tomorrow.

Texas
State Library

RO 1.508/508



SLR 105C
STATE OF TEXAS

- - - - Form SLR 105 orSLR 122Records Retention Schedule Certification must accompany all
: submissions of this form.

Section 1. Agency Information Section 2. Approvals
(Submitting agencies complete this section only) (Submitting agencies do not write in this section)

Agency Code 508 State Auditor’s Office
Texas Board of Chiropractic (For the exclusive use of the State Auditor’s Office)

Agency Name Examiners

Not,?
(Check one)

Signature

[1 Initial Certification - Form SLR 105 4’QS7’;
Name (Print or type) 111e

El I3ecertification - Form SLR 105
7 Date

Amendment - Form SLR 122

I hereby certify that this records retention schedule was Texas State Library and Archives Commission
prepared in accordance with Texas Government Code, (For the exclusive use of the State Library and Archives Commission)
Chapter 441, Subchapter L.

(Check one) Signature 1_Qck.4.UIL. tALL4!94_LAfL

LI Agency Head Name (Print or type) &)6 vi

Li’Records Management Officer
Date (, /

Signature &J (1
Name (Print or type) 1ç4 ôj 12,, 11L u
Date (-L - Cert/Recert No. 6 Amendment No.

SLR 105C
Rev. 9/11



CAUTION

A state record whose retention period has expired may not be destroyed if any
litigation, claim, negotiation, audit, public information request, administrative
review, or other action involving the record is initiated; its destmction shall not
occur until the completion of the action and the resolution of all issues that arise
from it.

A state record whose retention period expires during any litigation, claim,
negotiation, audit, public information request, administrative review, or other
action involving the record may not be destroyed until the completion of the
action and the resolution of all issues that arise from it.

• State and Local Records Management Division
Texas State Library and Archives Commission
(Rev. 2111)



SLR 122LJH STATE OF TEXAS
.

- orm musRecords Retention Schedule Amendment accompanythis form.

andl s
Commission

1. Page of 1
2. Agency 3. Agency

Code 508 Name Texas Board of Chiropractic Examiners
4. 5. 6. 7. 8. 10. 11. 12.

Current
Records Agency Retention Period Archival Schedule
Series Item 9. Page Agency Amend.Item No. No. Record Series Title Agency Storage Total Remarks 106 No. No Item No. Type

3.2.002

3.4.006
4.2.001

4.2.005

3.202

3.406
4.201
4.205

Employee Earnings Record/Payroll

Time Cards and Time Sheets
Cash Deposits Vouchers
Purchase Vouchers

FE+4

FE÷3
FE+3
FE÷3

4

3

3

3

FE÷8

FE+6
FE+6
FE÷6

A

A
A
A

40 TAC 815.106(i).
Agency policy to retain
longer than TSLAC
minimum.

16

21
22
23

3.202

3.406
4.201
4.205

C

C
C
C

Retention Codes (Field 7) Archival Codes (Field 8) Amendment Codes (Field 12)

AC — After Closed, Terminated, CE — Calendar Year End MO — Months A — Transfer to State Archives N — NewCompleted, Expired, Settled FE — Fiscal Year End PM — Permanent R — Review by State Archivist C — ChangedAV — Administrative Value LA — Life of Asset US — Until Superseded D — Deleted
SLR 122
Rev. 2/09



1909 2009 General lnjbrmation 512-421-7200 • Main Fax 512-421-7201
I C Records Center Services Fax 512-421-7255 ° Records Management Assistance Fax 512-421-7287~r

August 7. 2009

Ms. Arlethia Middleton
Chief Financial Officer

and Archives Board of Chiropractic Examiners

Commission Hobby Bldg, 333 Guadalupe, Ste 3-825
Austin, TX 78701

RE: Board of Chiropractic Examiners
State and Local Retention schedule due last working day of August 2012.
Records Management

Dear Ms. Middleton:

Enclosed is a copy of your recertified records retention schedule. Please ensure all old copies of the
P0. Box 12927 schedule are superseded with this recertified copy.
Austin, Texas
78711-2927 Your recertified retention schedule provides you with continuing authorization to dispose of agency

records according to its terms. Please note that state regulations (13 TAC §6.8) require
4400 Shoal Creek Blvd. documentation of the final disposition of records by your agency. This requirement may be met by
Austin, Texas . . . . . .

78756 maintaining a disposition log or other evidence of the records series titles, dates covered, volume,
and date of disposition. We urge on you the importance of disposing of the records of your agency
in a timely manner in accordance with the retention periods on your schedule. The destruction of
any records ofyour agency not on your schedule requires special authorization from us.

www.tsl.state.tx.us
During a certification period, state regulations (13 TAC §6.4) also require the submission of
amendments to the retention schedule as needed to keep the information in the schedule current. If
you are not familiar with the amendment process, contact the government information analyst

Commission Chairman assigned to your agency.
Sandra J. Pickett

hi b Your efforts in maintaining an up-to-date records retention schedule are appreciated. It not only
SharonT. Cart helps to ensure the integrity of your recordkeeping practices, but it is also essential to the success of
Martha Doty Freeman your records management program. Your schedule will be due for recertification on the last
Larry G. Holt working day of August 2012. If you have any questions, call the information analyst assigned to
Scott McAfee your agency, Bret Adams, at 512-421-7204.
Sally Reynolds
Michael C. Waters

Sincerely,

Director and Librarian 9~, 7cz’zi~

Ferrari
Assistant State Librarian Director and State Records Administrator
Edward Seidenbetg

Enclosure
cc: State Auditor, State Archivist
cc: (without enclosure) Glenn Parker

Making

in/brmation

work

for all
Thxans R01-508/508
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