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Mr. Kenny Zajicek
Chief Fiscal Officer
Texas Soil and Water Conservation Board
P.O. Box 658
Temple, TX 76503

Re: Texas Soil and Water Conservation Board
2nd Recertification, Amendment Number 1

Dear Mr. Zajicek:

Enclosed are approved amendment pages to your records retention schedule. Please maintain these
pages with your currently approved schedule so that they can be easily referenced.

We appreciate your efforts in maintaining an up-to-date schedule. Making additions and changes to
your schedule as you identify them not only ensures the integrity of your recordkeeping practices,
but keeps your agency in compliance with state regulations (13 TAC §6.4) requiring the submission
of any needed amendments to a retention schedule during its certification period to keep the
information in the schedule current.

We will notify you of the date your schedule is due for recertification. Any additional approved
amendments to your schedule, such as this one, should be incorporated into your main retention
schedule prior to submitting it for recertification.

Thank you again for your commitment to complying with state records management laws and
regulations. If we can provide any assistance to you, please call the information analyst assigned to
your agency, Bret Adams, at 512-936-0270.

Sincerely,

raig Kelso
Director and State Records Administrator

Enclosure
cc: State Auditor, State Archivist
cc: (without enclosure) Rex Isom

RO 1-592/592



Agency Code 592
Texas State Soil and Water

Agency Name Conservation Board

Amendment - Form SLR 122

State Auditor’s Office
(For the exclusive use of the State Auditor’s Office)

“at
Signature 17,,,,

Name (Print or type)

Date

I hereby certify that this records retention schedule was
prepared in accordance with Texas Government Code,
Chapter 441, Subchapter L.

(Check one)

Texas State Library and Archives Commission
(For the exclusive use of the State Library and Archives Commission)

Signature

Name (Print or type) c:-; P1 L)ç r’

t/c1/\:,

Cert/Recert No. Amendment No.

SLRIO5C
• STATE OF TEXAS

- - -
- Form SLR 105 or SLR 122Records Retention Schedule Certification must accompany all

submissions of this form

and Archivcs
Commission

Section 1. Agency Information Section 2. Approvals
(Submitting agencies complete this section only) (Submitting agencies do not write in this section)

(Check one)

LI Initial Certification - Form SLR 105

LI Recertification - Form SLR 105

LI Agency Head

Records Management Officer

Signature )
Name (Print or type) Kenny iice

Date

Date

-I,- f

06/27/2012 /

SLR 105C
Rev 9/11



CAUTION

A state record whose retention period has expired may not be destroyed if anylitigation, claim, negotiation, audit, public information request, administrativereview, or other action involving the record is initiated; its destruction shall notoccur until the completion of the action and the resolution of all issues that arisefrom it.

A state record whose retention period expires during any litigation, claim,negotiation, audit, public information request, administrative review, or otheraction involving the record may not be destroyed until the completion of theaction and the resolution of all issues that arise from it.

State and Local Records Management Division
Texas State Library and Archives Commission
(Rev. 2111)



SLR 122
4:

, - orm musRecords Retention Schedule Amendment accompanythis form.
l1tT
and Archives;
Conmiission

1. Page 1 of 12. Agency 3. Agency
Code 592 Name Texas State Soil and Water Conservation Board

4. 5. 6. 7. 8. 10. 11. 12.
CurrentRecords Agency Retention Period Archival ScheduleSeries Item

Page Agency Amend.Item No. No. Record Series Title Agency Storage Total Remarks 106 No. No Item No. Type

Only the
administrative
correspondence of
executive staff, board

1.1.007 118 Correspondence - Administrative 4 4 R or commission 9 118 C
members, division
directors and program
heads require archival
review.

1.1.008 119 Correspondence - General 2 2 9 119 C

Retention Codes (Field 7) Archival Codes (Field 8) Amendment Codes (Field 12)
AC — After Closed, Terminated, CE — Calendar Year End MO — Months A — Transfer to State Archives N — NewCompleted, Expired, Settled FE — Fiscal Year End PM — Permanent R — Review by State Archivist C — ChangedAV — Administrative Value LA — Life of Asset US — Until Superseded D — DeletedSLR 122

Rev. 2109



[ 909 2009 Geneal!nfo;matioi ~l2-421-7200 • Main Fax 512-421-7201
Recoids &nte Sn Fax 512-421-7255 Recoids Management An. ance Fax 512-421-7287

~r

~iiiEI~~ July15, 2010

Mr Kenny Zajicek
a Chief Fiscal Officer
and Archives Texas Soil and Water Conservation Board

Commission P 0 Box 658
Temple. TX 76503

RE Texas Soil and Water Conservation Board
State and Local Retention schedule due last working day of July2011
Records Management

Dear Mr Zajicek

P0 Box 12927 Enclosed is a copy of your recertified records retention schedule Please ensure all old copies of the
schedule are superseded with this recertified copy

Austin, Texas
78711-2927

Your recertified retention schedule provides you with continuing authorization to dispose of agency
records according to its terms. Please note that state regulations (13 TAC §6 8) require

4400 Shoal Creek Blvd documentation of the final disposition of recoids by your agency. This requirement maybe met by
Austin Texas
78756’ maintaining a disposition log or other evidence of the records series titles, dates covered, volume,

and date of disposition We urge on you the importance of disposing of the records of your agency
in a timely manner in accordance with the retention periods on your schedule. The destruction of
any recoids ofyour agency not on your schedule requires special authorization from us.

www tsl state tx us
During a certification period, state regulations (13 TAC §64) also require the submission of
amendments to the retention schedule as needed to keep the information in the schedule current If
you are not familiar with the amendment process, contact the government information analyst

Commission Cialnean assigned to your agency
Sandra J Pickerc

Membeis Your efforts in maintaining an up-to-date records retention schedule are appreciated. It not only
Sharon T Carr helps to ensure the integrity ofyour recordkeeping practices, but it is also essential to the success of
Martha Dory Freeman your records management program. Your schedule will be due for recertification on the last
Larry G Holt working day of July 2011 If you have any questions, call the information analyst assigned to your
Scott McAfee agency, Bret Adams, at 512-421-7204.
Sally Reynolds
Michael C Waters

Sincerely,

Duecto, and Lthi ~v tan

an Ferrari
Assistant State Lth,a, tan Director and State Records Administrator
Edward Seidenberg

Enclosure
cc State Auditor, State Archivist
cc (without enclosiue) Rex Isom

Making
snfonnation
work
for all —

Texans R01-592/592
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