
May 15, 2007

Ms. Teresa Tanny
Executive Assistant to the Chancellor
Texas State University System, Texas State University System
Board of Regents
200 E. 10th Street, Ste 600
Thomas J. Rusk Building,
Austin, TX 78701

Dear Ms. Tannv:
EQ. Box 12927
Austin, Texas
78711-2927

Enclosed is a copy of your recertified records retention schedule.
schedule are superseded with this recertified copy.

Please ensure all old copies of the

4400 Shoal Creek Blvd.
Austin, Texas
78756

www. tsl . stare. tx. us

Commission Chainnan
Sandra]. Pickert

Meinbe~c
Sharon R. Cart
Diana Rae Hester Cox
Martha Dory Freeman
Cruz G. Hernandez
Sandra C. Holland
Sally Reynolds

Director and Librarian
Peggy D. Rudd

Assistant Stare Librarian
Edward Seidenberg

Your recertified retention schedule provides you with continuing authorization to dispose of agency
records according to its terms. Please note that state regulations (13 TAC §6.8) require
documentation of the final disposition of records by your agency. This requirement maybe met by
maintaining a disposition log or other evidence of the records series titles, dates covered, volume, and
date of disposition. We urge on you the importance of disposing of the records of your agency in a
timely manner in accordance with the retention periods on your schedule. The destruction of any
records of your agency not on your schedule requires special authorization from us.

During a certification period, state regulations (13 TAC §6.4) also require the submission of
amendments to the retention schedule as needed to keep the information in the schedule current. If
you are not familiar with the amendment process, consult the Texas State Records Management
Manual or the government information analyst assigned to your agency.

Your effors in maintaining an up-to-date records retention schedule are appreciated. It not only
helps to ensure the integrity of your recordkeeping practices, but it is also essential to the success of
your records management program. Your schedule will be due for recertification on the last working
day of May 2010. If you have any questions, call the information analyst assigned to your agency,
LauraFinger, at 512-421-7214.

Sincerely,

Dr. Michael Heskett
Director and State Records Administrator

Making

information

work

for all

~Thxans

Enclosure
cc: State Auditor, State Archivist
cc: (without enclosure) Charles Matthews

A
Generallnfrrmatio 512-421-7200 • Main Fax 512-421-7201
Records Center SeA Fax 512-421—7255 • Records Management Asj.~iance Fax 512—421—7287

and Archives
CommissiOn

State and Local
Records Management
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