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Texas Parks and Wildlife Department
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Austin, TX 78744

RE: Agency records retention schedule approved for use

Dear Ms. Kunze:

Your agency’s records retention schedule is approved for use as of October 15, 2013.
Your currently approved records retention schedule is available on our website at
https://www.tsl.state.tx.us/slrmlstate/schedules.html. Please ensure all old copies of the schedule are
superseded with this recertified copy.

Your approved retention schedule provides you with continuing authorization to dispose of agency
records according to its terms. Please note that state regulations (13 TAC §6.8) require
documentation of the final disposition of records by your agency. This requirement may be met by
maintaining a disposition log or other evidence of the records series titles, dates covered, volume,
and date of disposition. We urge on you the importance of disposing of the records of your agency
in a timely manner in accordance with the retention periods on your schedule. The destruction of
any records of your agency not on your schedule requires special authorization from us.

Each agency schedule must be reviewed, updated and submitted for recertification annually for the
first two years after the initial approval of the schedule and triennially thereafter. The deadline for
submission of your schedule for its next recertification is the last working day of October 2016.

During a certification period changes may need to be made to your schedule. State regulations (13
TAC §6.4) also allow for the submission of amendments to the retention schedule as needed to keep
the information in the schedule current. If you are not familiar with the amendment process, or if
you have any other questions, please contact the Government Information Analyst assigned to your
agency, Bret Adams, at 512-936-0270 or badams@tsl.state.tx.us.

Your efforts in developing a records retention schedule are appreciated. It not only helps to ensure
the integrity of your recordkeeping practices, but it is also essential to the success of your records
management program.

Sincerely,

Craig Kelso
Director and State Records Administrator

Enclosure
cc: State Auditor, State Archivist
cc: (without enclosure) Carter Smith
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LI Amendment - Form SLR 122

State Auditor’s Office
(For the exclusive use of the State Auditor’s Office)

I hereby certify that this records retention schedule was
prepared in accordance with Texas Government Code,
Chapter 441, Subchapter L.

Texas State Library and Archives Commission
(For the exclusive use of the State Library and Archives Commission)

Signature L.4u—’
Name (Print or type) 7c ry?ei

Date / ////

and Archives
Commission

SLR1O5C
STATE OF TEXAS

SLR 22Records Retention Schedule Certification must accompany all
submissions of this form.

Section 1. Agency Information Section 2.. Approvals
(Submitting agencies complete this section only) (Submitting agencies do not write in this section)

Agency Code 802

Agency Name Texas Parks & Wildlife

(Check one)

LI tial Certification - Form SLR 105

Recertification - Form SLR 105

Signature

Name (Print or type)

Date

(Check one)

LIA ncy Head

Records Management Officer

Signature

flfl(
Name (Pnnt or type) Peggy

‘..‘Date - Recertification No. Amendment No.
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Rev. 06/05
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CAUTION 

 
A state record whose retention period has expired may not be destroyed if any 
litigation, claim, negotiation, audit, public information request, administrative 
review, or other action involving the record is initiated; its destruction shall not 
occur until the completion of the action and the resolution of all issues that arise 
from it.   
 
A state record whose retention period expires during any litigation, claim, 
negotiation, audit, public information request, administrative review, or other 
action involving the record may not be destroyed until the completion of the 
action and the resolution of all issues that arise from it.  
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