
Organize, track, ticket, publicize 
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Manage your events like a pro! 
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“Tech Tools with Tine” Webinar Series Presents: 



See it in action! 

• Search for local events. 

 

• CTLS and Georgetown Public Library use 
Eventbrite to help manage their events. 

 

• Local Meet-ups use it to attract attention. 

http://www.eventbrite.com/event/4512396700?ref=ecal


Event Management is free… 



It’s charging for your tickets that 
cost… 



No matter how you use it, it’s easy 
to set up! 

Title, Location 
Date, Time 

Logo & Description 

Sponsor/Host 
Sponsor Details 
Link to FB/Twitter 



Tickets / Registrations 
• All events must have at least one ticket/ 

registration type 

 

 

 

• Just keeping track of attendees = Free 
Charging for your event = Paid 
Fundraising / taking donations = Donation 

• You can do all at the same event! 



Promote and Customize 



Limited Seating? 

• Automatically 
notify patrons 
when an 
opening 
happens 

• Determine 
waitlist per 
ticket type 



Reporting 



Management features 



And so much more… 

• On the day tasks-- Check In Attendees; Print 
Name Badges; Print Check-In List 

• Additional promotion -- Facebook; Website; 
Event Calendar; Countdown 

• At the door – Check In: iPhone / Android app; 
Sales: iPad 

• Charts, Google Analytics 

http://help.eventbrite.com/customer/en_us/portal/articles/428823-iphone-for-check-in
http://help.eventbrite.com/customer/en_us/portal/articles/430401-android-for-check-in
http://www.eventbrite.com/atthedoor/?utm_source=eb_myevents&utm_medium=web&utm_campaign=promo&utm_term=EventbriteATD


Help Files 

• Example for setting up Community Events: 

– http://www.eventbrite.com/l/my-community/ 

 

• YouTube Video “How Eventbrite Works”: 

– http://www.youtube.com/watch?v=Sm-YFNiIGVQ 

 

• Quick Start Guides: 

– http://www.eventbrite.com/t/how-to-sell-tickets-
online/ 
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Tech Tools with Tine Webinar presented on October 5th 2012. 

Next time… 
 

Slideshare! 



Q & A from the Webinar 

Question Answer 
How do Repeating 
Events work? 

You create one event. When the attendee registers they are 
presented with a list of dates they can choose from. They can register 
for as many as they wish.  
If each event date is ticketed/charged, money can be collected for 
each date. 

What if there is 1 
event that just 
extends over 
multiple days? 

IT DEPENDS! How do you want to track attendance?? 
If you want to just track attendance for the overall event, create 1 
event with a start date/time at the beginning of the event and an end 
date/time at the end of the event, thus issuing 1 ticket/registration. 
If you want to track attendance for each day of the event, create a 
repeating event and issue registrations/tickets for each day of the 
event. 

What if I want to 
sign up multiple 
people for an 
event? 

You select the number of tickets/registrations that you want on the 1st 
screen (perhaps 3) and choose Order. Then on the next screen, it will 
ask you for that many names (3) on the next screen. 



Q & A from the Webinar 

Question Answer 
Do fees apply to 
donation events? 

Yes, there is still a processing fee on a donation event. There is an 
example of how a donation page looks like at: 
http://www.eventbrite.com/event/2389553218# 

Is iPhone and 
Android the only 
way to check-in? 

You can check-in with a laptop. You can also print out your list of 
attendees and check-in on paper. You can use the paper to check-in 
after the event. 
(NOTE: Although it makes sense you could check-in with an iPad, it 
does not explicitly mention it in their help files.) 


