
Records have 
met retention.

Archival Code 
“R”

Fill out two forms:                                             
- Archival Review Request Form (PDF)                             
- Archival Review Request Inventory (Excel)

Email forms to:
statearchives@tsl.texas.gov

Archival Code 
“A”

Fill out two forms:                                             
- Archival Transfer Form (PDF)                                           
- Archival Transfer Inventory (Excel)

Email forms to: 
statearchives@tsl.texas.gov

Blank or  
Archival Code 

“E”

Follow disposition procedures of your 
agency. See Remarks column to check for 

Publications Depository requirements.

Archival Review and Transfer Decision Matrix
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